How to get on the wait list for a full class

This tutorial will show you how to add yourself to the waitlist for a class that is full and tell
you what to expect if an opening should become available once you are on the waitlist.

1. Loginto UAOnline at https://alaska.edu/uaonline and click the UAS student portal
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2. Under the student menu click “Schedule Planner and Registration”
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3. Select the term you want to register for
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4. Selectthe campus/es you want to search for
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5. Select Add Course
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6. Use the search toolto find the course you want to add then click add course
number.

Add Courses for Fall 2025

Search By Section
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Subject ART - Art -
Course Number 5401 Advanced Ceramics -

Art 5401 - Advanced Ceramics

3 credits (1+4)

Advanced wheel work and hand building; advanced clay body and glaze
calculation as needed. Study of the practical application of ceramics in
commercial fields. May be repeated for credit.

Prerequisite: ART 5301 or instructor permission.

The Subject is sometimes referred to as a prefix and is located before
the Course Number.
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7. Then click “Go Back to Generate Schedules”




8. Back at the home page click “Generate Schedule”
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9. Then click View to add to the shopping cart
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10. From your shopping cart you will need to click “Register”
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11. You will need to click continue in the pop up windows to approve registration.



12. If the course if full you will get an error message saying you are not registered and
can be added to the wait list. Click Ok if you wish to be added to the waitlist.

Registration Results

You are not registered for the following courses but waitlisting is available.

ART-5401, J02, Jeremy M Kane Wait List b

13. If you do not wish to be added the wait list click the down arrow in the wait list box
and change it to do nothing then click OK.

Registration Results

You are not registered for the following courses but waitlisting is available.

ART-5401, J02, Jeremy M Kane Do Nothing (" ’

14. If a student drops a course that you are on a wait list for, and an opening becomes
available, you will receive an email and then need to quickly log into UAOnline again

to register for the class.

You will not be added automatically. If there are multiple students on the wait list,
you may only have a limited amount of time (around 24 hours) before a notification
is sent to the next student on the wait list about registering for the class.



To add a course you are waitlisted for.

Once you receive approval to add from the waitlist, you will need to log into your
current schedule in Schedule Planner from the student profile in UAOnline. See
directions above for how to access.

1. When you enter Schedule Planner you will need to click on Current Schedule at the
top of the page
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2. Click on Edit or Drop Classes
My Current Schedule for Fall 2025

Congratulations! You're registered!
Click View/Pay Bill to see your balance and pay, or click Back to UAOnline and log out to protect your personal information.
3. Forthe course you wish to add you see a drop-down menu. Open the drop-down to
see Registered Web.
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4. Click Registered web then save. You will then be added to the course.



